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The Keokuk Middle School Handbook provides parents, students, and staff members with guidance concerning the expectations 
and procedures in place at Keokuk Middle School.  It should be understood that should circumstances warrant changes, the 
building administrators reserve the right to make temporary changes during the school year.   The changes would then be 
proposed to become permanent changes when the Student Handbook is presented to the Keokuk Board of Education for approval 
the next school year. 
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                                 2020-2021 KMS Bell Schedules 

 
Breakfast served at 7:45 a.m. (except on a 2 hour delay schedule) 
Students are allowed in the building 25 minutes before classes on all bell schedules 
Students may pass to 1st period class 10 minutes before the start of class on all schedules 
 
 
REGULAR SCHEDULE 
Students Arrive at School 07:45-08:00 
Breakfast 07:45-08:00 
Pass to Advisory 08:00-08:10 
Advisory 08:10-08:40 
Period 1 08:43-09:31 
Period 2 09:34-10:22  
Period 3 10:25-11:13 
6th Lunch 11:16-11:46 
Period 4 (7th & 8th) 11:16-12:04 
Period 4 (6th) 11:49-12:37 
7th Lunch 12:07-12:37 
Period 5 (8th) 12:07-12:55 
Period 5 (6th & 7th) 12:40-01:28  
8th Lunch 12:58-01:28 
Period 6 01:31-02:19 
Period 7 02:22-03:10 
 
11:25 SPECIAL SCHEDULE 
Students Arrive at School 07:45-08:00 
Breakfast 07:45-08:00 
Pass to Period 1 08:00-08:10 
Period 1 08:10-08:35 
Period 2 08:38-09:03 
Period 3 09:06-09:31 
Period 4 09:34-09:59 
Period 5 10:02-10:27 
Period 6 10:30-10:55 
Period 7 10:58-11:25 
No Lunch 
No After School Activities 
 
 
 
 
 
 

 
1:55 ASSEMBLY SCHEDULE 
Students Arrive at School 07:45-08:00 
Breakfast 07:45-08:00 
Pass to Period 1 08:00-08:10 
Period 1 08:10-08:52 
Period 2 08:55-09:37 
Period 3 09:40-10:22 
Period 4 10:25-11:07 
6th Lunch 11:10-11:40 
Period 5 (7th & 8th) 11:10-11:52 
Period 5 (6th) 11:43-12:25 
7th Lunch 11:55-12:25 
Period 6 (8th) 11:55-12:37 
Period 6 (6th & 7th) 12:28-01:10 
8th Lunch 12:40-01:10 
Period 7 01:13-01:55

 
 
2 HOUR DELAY SCHEDULE 
Students Arrive at School 9:45-10:00 
No Breakfast 
Pass to Period 1 10:00-10:10 
Period 1 10:10-10:45 
Period 2 10:48-11:23 
7th Lunch 11:26-11:56 
Period 3 (6th & 8th) 11:26-12:01 
Period 3 (7th) 11:59-12:34 
6th Lunch 12:04-12:34 
Period 4 (8th) 12:04-12:39 
Period 4 (6th & 7th) 12:37-01:12 
8th Lunch 12:42-01:12 
Period 5 01:15-01:50 
Period 6 01:53-02:28 
Period 7 02:31-03:10
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KEOKUK MIDDLE SCHOOL FACULTY AND STAFF 

 
2020/2021 Staff will be added  
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WELCOME TO KEOKUK MIDDLE SCHOOL 
 

MISSION STATEMENT 
KMS provides a positive culture and learning environment that empowers personal success. 

 
 

STATEMENT OF EQUAL OPPORTUNITY 
It is the policy of the Keokuk Community School District not to illegally discriminate on the basis of race, color, national origin, 
gender, disability, religion, creed, age, marital status, sexual orientation, gender identity and socioeconomic status in its 
education programs and its employment practices. There is a grievance procedure for processing complaints of discrimination. 
If you have questions or a grievance related to this policy please contact the district’s Equity Coordinator,  Superintendent, 
1721 Fulton Street, Keokuk IA. 52632, 

 
 

PRINCIPAL’S WELCOME  
 
Dear Keokuk Middle School Community, 
 
I want to extend to you and your family a very warm welcome to our wonderful learning community.  The middle 
school years are a critical three-year span in helping our students gain the academic knowledge and character 
traits to prepare them for career, college, and civic life. At Keokuk Middle School we look forward to partnering 
with you, your student, and our larger community to ensure that Keokuk’s bright future is in good hands. 
 
Our goal  for our students is to help them prepare  for all their future has to hold. Malcolm X summarized this 
philosophy when he said, “Education is the passport to the future, for tomorrow belongs to those who 
prepare for today.” 
 
The staff at KMS works tirelessly to live as positive examples for our students.  We carry ourselves with Respect, 
Responsibility, and Readiness.  We expect our staff to arrive at school every day ready to teach and help students 
prepare for their futures by encouraging students to pursue their educational and career goals. In turn, we expect 
our students to come to school ready to learn and prepared to pursue their dreams.  
 
KMS is asking you to join us as a critical partner in getting your student their passport to the future. We strive to 
provide our students with academic and behavioral support throughout the school day, but we need your help to 
ensure that students receive this support in the broader community as well.  You can help your student to prepare 
for their future by asking them about what they are learning, encouraging them to pursue their passions, and 
maintaining regular communication with Keokuk Middle School.  
 
As principal, it is my responsibility to grow the positive learning culture at Keokuk Middle School.  Join me by 
looking for opportunities to work with our KMS staff to participate in your student’s education and preparation for 
their future.  Please contact me at any time with questions or suggestions for how to make our school an even 
better place.  Welcome to the 2020/2021 school year, and Go Chiefs! 
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GENERAL STUDENT EXPECTATIONS 
 

Keokuk Middle School is a Positive Behavior Intervention and Supports (PBIS) School. Our students pride themselves on being 
responsible, respectful and ready for lifelong learning. The “KMS expectations table” below communicates the expected 
behaviors in various parts of the school day.  Students will be taught these behaviors at the beginning of the year and 
periodically throughout the year.  
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EMERGENCY PROCEDURES 
The Keokuk Community School District has adopted a Crisis Management Plan that provides for the evacuation of students to a 
safe location (first priority is another school building in the district) in the case of extreme emergency. The Superintendent of 
Schools will serve as a central communication source for the District and will use local radio station KOKX-1310 AM, 
WCEZ-93.9 FM, and Power Announcement for public announcements and bulletins to parents. The announcements will 
include the procedures for the release of students to parents. During an emergency situation, parents and community 
members should utilize the radio rather than try to contact the school via telephone. Telephone lines need to be reserved for 
emergency communication with the appropriate authorities. Parents and community members should not report to the 
school site until clearance is given via the radio station because your presence could hinder the efficient and safe 
completion of the emergency procedures. 

 EMERGENCY DRILLS 
Keokuk Middle School conducts emergency drills throughout the school year for the protection of students and staff. 
Directions are posted inside the entrance to each classroom or teaching area. In the case of an emergency, or drill, students 
should remain quiet and act in an orderly manner.  

 

The fire alarm is a steady blast of the siren and the tornado alarm is a varying blast of the siren. During a fire alarm, students 
will exit the building as directed. During a tornado alarm, students will report to designated areas within the building. 
 

DURING AN EMERGENCY OR EMERGENCY DRILL, students: 
1) need to be aware of the direction they are to go and what exit is to be used. 
2) will remain quiet throughout the entire drill. 
3) will walk in a brisk, orderly manner. There is to be no running or shoving at any time. 
4) will remain with their instructor during the entire drill. 
5) will follow all directions given by school staff members or emergency personnel. 
6) will return to their class with their instructor, once clearance has been given. 

Students with a physical handicap will have an emergency plan in place that provides them with assistance during 
emergencies or emergency drills. 

A.L.I.C.E. 
A.L.I.C.E. (Alert, lockdown, inform, counter, evacuate) is a program designed to be an enhancement to the standard 
“lockdown” system used for emergency situations. The main objective of the program is to provide the students and staff with 
options to increase their chances of survival during an “active shooter on campus.” Recently, the Keokuk Community School 
District has undergone hands on training and classroom information on how to assist their students in case of an active 
shooter. If this situation arises at Keokuk Middle School students and staff will be asked to meet at a central location where 
parents/guardians will be allowed to pick up their student once they have been accounted for. 

 

LOCKERS 
Lockers are provided as a service to students in order that books and other materials that belong in school can be stored 
properly.  You must use a school issued lock on your P.E. locker.  
 
LOCKER COMBINATIONS ARE THE INDIVIDUAL BUSINESS OF THE STUDENT. Students should not share combination 
information with any other student. Students are not to share lockers with other students.  
 
The hallway and P.E. locker that has been assigned to you remains the property of Keokuk Middle School. Therefore, should 
reasonable cause exists, the hallway and P.E. locker may be searched by school officials. The school only searches lockers 
when there is concern for illegal, dangerous, or potentially disruptive circumstances.  No illegal items are allowed in the 
hallway or P.E. locker.  Also, no medication is to be kept in any lockers.  Violation of this policy may result in referral to 
police and/or expulsion from school. 
 
Keep your locker clean and in an orderly fashion. There are to be no stickers or adhesives used on/in lockers. All pictures must 
be held up by magnets. No food or drinks should be kept in lockers. The only exception would be lunch. 
 

School issued P.E. padlocks will have a combination assigned to it. Should someone become aware of this combination, please 
request a new combination. The replacement cost if a padlock is lost or damaged is the responsibility of the student. Be sure 
your parent/guardian knows your combination in case they need to obtain school materials.  
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SCHOOL PARTIES AND DANCES 
All school parties must be carefully planned with the teacher or sponsors and approved by the principal. All treats or other 
items necessary for the party must be handled by the teacher or sponsors. Students will not be permitted to bring food or 
beverages into the building unless it is permitted for an APPROVED PARTY and these items will then be placed in an area 
designated by the teacher or sponsor. All parties should be held in the gym unless a conflict exists then an alternative site will 
be selected by the principal. Evening parties are not to go past 8:00 p.m.  In order to attend a school dance/party students 
must present a student ID, as only KMS students are allowed entrance.  Any student on suspension may not attend. All party 
treats must follow the district food allergy policy. 
 

SCHOOL VISITORS 
Parents/grandparents/guardians/volunteers are always welcome to visit KMS.  We encourage and welcome these individuals 
along with local citizens to come at any time and participate in as many school activities as they can. During the school day, 
visitors and other guests are required to notify us in advance so staff may make plans for your visit and are required to stop at 
the office and register before visiting the school premises. A “VISITOR” tag will be provided for you to wear during your time in 
our building. Exemptions on events during the school day will be made by administration. (for example end-of-year award 
ceremonies) 
 

Students whose school is not in session, or who are simply visiting family or friends, will not be allowed to visit during the 
school day. The exception would be special community programs where guests are visiting Keokuk and the schools are asked 
to host students.  
 

CLOTHING AND STUDENT APPEARANCE 
1) Students must wear appropriate footwear at all times. 
2) Students are not to wear hats, hoods, head coverings, head scarves, bandanas, or other head dressings in the 

school building.  If a student is asked repeatedly to remove their hood, they will be required to put it in their locker.  
3) Students are to wear clothing that is not inappropriately revealing. This is defined as clothing that does not reveal 

the student’s undergarments.  Clothing must also meet the following criteria: 
a. Shirts must cover your waistband if not tucked in (no bare midriffs). 
b. Clothing should not be see-through, strapless, backless, midriff-baring, halter-style, or too short. 
c. Shirts are required to have straps wider than two fingers (no spaghetti straps).  
d. Shorts/Skirts need to be an appropriate length for school.  With the waistband of the shorts or skirts around 

your waist, stand up straight and put your arms straight down to your side. The bottom of the shorts or skirt 
should at least come down to just below your fingertips. There should be no holes, rips or tears in your 
pants/shorts that can be touched by your fingers when your arms are extended. 

4) Students are not to wear clothing that makes written or pictorial reference to drugs, alcohol, tobacco, sex, or 
profanity and vulgarity. 

5) Students are not to wear coats and jackets during the school day. Lightweight pullover tops are acceptable, as are 
lightweight zippered sweatshirts. 

6) Students are not to wear clothing that may become disruptive to the learning environment.  
7) Students are not to take gym bags/backpacks/book bags/fanny packs or other related items to class unless 

there is special permission granted by school administrators. 
8) Items that are not necessary for normal school activities are not to be worn, or brought to school. This would include, 

but is not limited to: sunglasses/gloves/chains/some jewelry.  
 

STUDENT SERVICES 
 

HOMELESS STUDENTS 
At times, circumstances may lead to the families of school age children to become homeless. In too many cases, when a family 
becomes homeless one result is that the children stop attending school. The Keokuk Community School District recognizes the 
importance of an education to all children and has a policy, 501.7, that addresses the needs of homeless children.  
 
This policy provides a process for homeless students to continue to be educated so that despite the challenges they face with 
their lack of a permanent home, they do not need to lose out on their valuable time at school. Should you become aware of 
families who are homeless and it appears the children are not attending school, please contact your nearest Keokuk school or 
call Central Office at 524-1402. Your call could be of great assistance to these families.  If your family is ever in a situation 
where you are or may become homeless, please call KHS Principal Adam Magliari at 524-2542 and make him aware of your 
situation. 
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COMPUTERS/CHROMEBOOKS 
School Devices are the property of the school district and students must respect that they are not meant to be used as their 
own personal computers.  The following are the expectations of students while using district devices: 

1) Students must have permission from a staff member to use a school computer or school device. 
2) Students wishing to use a school computer or device to access the internet for learning purposes must have an 

Internet Information System form completed on Powerschool. This is to be completed during the school 
registration process.  

3) Students will only access the system for educational purposes during school hours.  Sometimes inappropriate sites 
may be accessed without any intention on the student’s part. Should this happen, the student should immediately 
notify the staff member who will make a notation of the site and take whatever measures are needed to leave the site. 

4) Student will not use devices to engage in harassment, bullying, or cyber bullying of any individual as defined by 
KCSD Board Policy #102, #502.1, #502.4 and Iowa Code Section 280.28. 

5) Students will not tamper with or hack into school computers or school network for any purpose. 
6) Students will use only those programs and applications as instructed. They are to refrain from opening or 

changing any settings on the computers or devices. This includes, but is not limited to, such folders and applications as 
the system folder, the desktop pattern, sounds, and control panels. Students are not to use chat-rooms, emails, or 
instant messaging. 

7) Only authorized persons should install or remove programs on the computers. Students should refrain from 
bringing home, or downloading from the internet, any computer games or programs to install or use on school 
computers. 

8) The lab is to be maintained in a clean and orderly condition. 
9) Damage to equipment/software must be reported and logged immediately after it is discovered. 
10) Students are not to copy any materials or programs from the computer without permission. 

Students may not use network resources:  
1) For accessing, viewing, downloading, displaying, transmitting, creating, or otherwise possessing or disseminating 

material that contains pornography, child pornography, obscenity, or sexually explicit, pervasively lewd and 
vulgar, indecent or inappropriate language, text, sounds or visual depictions; 

2) To download, stream or listen to Internet-based music, video and large image files not for school work, as this 
slows the performance of the network for all users. KCSD will monitor the network for violations; 

3) To access websites or other content blocked by the District, via codes or any other method;  
4) To send file attachments through the school’s email system that are greater than 20MB in size (The transfer process 

can hinder network speed and access to others. If there is a need to transfer large files, the technology department is 
to be contacted in order to make special arrangements.);  

5) To alter, add or delete any files that affect the configuration of a school Device other than the Device assigned for 
personal use;  

6) To conduct any commercial business that is not directly related to a course offered by KCSD in which the student is 
enrolled, e.g., Entrepreneurship/Economics class;  

7) To conduct any activity that violates school rules, KCSD Board Policy, or the law (this includes adhering to copyright 
laws); 5 Sept 2, 2013 

8) To access the data or account of another user (altering files of another user is considered vandalism); To install 
any software onto KCSD Devices; or, 

9) To copy KCSD school software (copying school owned software programs is considered theft). 
10) Attempt to change any KCSD network or server configuration or the configuration of the Device.  

 
COMPUTERS/CHROMEBOOKS - continued 

11) Give out their home address or phone number to anyone on the Internet (this protects users from becoming potential 
victims of those with criminal intent).  

12) Ever use any option that "remembers" your password. The easiest way to breach security is to allow someone else 
to use your login account. Anyone who has access to your account, even for a few minutes, has access to your email, 
your local data, your server account, and any websites to which you saved your password.  

13) Give user name(s) and/or password(s) to anyone other than parents/or legal guardians.  
14) Record staff or students without their consent or knowledge, this includes (but is not limited to):  

a. Webcams b.        Tablets.  
        c.     Cameras d.        Cell phones.  
        d.     Any other digital devices.  

15) Use school issued email accounts in ways inconsistent with defined policy.  
16) Forward email commonly known as “SPAM,” Unsolicited Commercial Email (UCE), or “junk email.” 
17) I.M. (instant message) or chat during class 
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Tampering with school computers, changing or vandalizing school records or the work of others is a serious infraction and is 
potentially a criminal offense which will be dealt with accordingly.  If a student does not follow the previously mentioned 
expectations then the student will be asked to stop using the computer immediately and may be suspended from the 
use of school computers for a designated period of time.  Parents will also be contacted and informed of serious infractions 
and students who purposely and maliciously tamper with school computers for inappropriate or illegal uses will be referred to 
an administrator and consequences will be assigned from the list of Building Discipline Consequences. The student may 
 be referred to the police and will be liable for all expenses incurred for damages or technical assistance to repair computers 
and/or programs. 
 

 

STUDENT DRIVING PERMITS 
Students are not allowed to drive a personal vehicle (other than a moped) to the Middle School if they are enrolled as a Keokuk 
Middle School Student.  

 

FUNDRAISING 
Keokuk Middle School keeps fund raising activities to a minimum. Only school-sponsored and administrator/school board 
approved Keokuk Community School fundraising is allowed at Keokuk Middle School. No student is to conduct any non-school 
fundraising at Keokuk Middle School. Fundraising may be approved for Keokuk Middle School activities but must be cleared 
with an administrator prior to any sales.  

 
GUIDANCE OFFICE 

The Guidance Office at KMS is open and available to every student.  Counselors provide students with the opportunity to 
explore their strengths and weaknesses and help develop insights into their emotional, social, and intellectual growth and 
development.  Our counselors strive to maintain a relaxed atmosphere in which a student feels free to discuss his/her personal 
concerns whether they involve family, friends, or school. They also have information that can help with a student’s 
performance in the classroom, both academically and behaviorally.  
 
If a student needs to see the counselor, they must check with their teacher first or stop in before or after school. If the 
counselor is not available at that time a pass will be sent to the student when they are available.  We also encourage parents to 
keep in contact with their student’s counselor either by phone or by individual conferences.  
 
Each year counselors and teachers spend a great deal of time creating student schedules.  Many factors are considered when 
schedules are created.  Since class sizes have been set, changes will only be permitted for extreme circumstances.  These 
changes will be handled on an individual basis and may involve administrative approval. 
 

 

SCHOOL NURSE AND YOUR HEALTH 
Keokuk Middle School will have a nurse on duty from 7:45am-2:45pm. Hours will be listed in the office and classrooms in the 
building. The nurse will give medication to students only with permission from your parent/guardian or direct orders from 
your doctor. All medicines and pills, including prescription medicine that a student is to take during the school day 
must be kept in the nurse’s office or in the main office. No medicines or pills are to be kept in any student’s locker or 
carried in their possession at any time.  
 

If you have medication, you must take it to the nurse’s office immediately upon your arrival to school. If the nurse is 
not available, then take the medication to the main office. 
 

Students found in possession, or unsupervised use of medicine or pills may be recommended for expulsion from 
school. The prescription label must be with the medicine. The nurse will see that the student takes them at the proper times 
and doses provided there is a written permission from a parent/guardian and the doctor to take it at school.  The times and 
doses must be  indicated on the written permission. 
 

Cough drops. Cough drops may be carried by the students, however parents/guardians are urged to remind their children 
that cough drops are not to be through of or used as candy. 
 
The nurse’s office is available to help students who are experiencing legitimate health needs. The school nurse is not a 
substitute for your family doctor or hospital emergency personnel. If your child is injured or has serious medical problems, 
you need to consult those individuals before sending them to school and asking the school nurse to treat the medical problem. 
Students who abuse the opportunity to go to the nurse’s office will be placed on restricted access to the nurse. 
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Medical Excuses: If a student is unable to participate in Physical Education he/she must see the nurse before their class so a 
written excuse can be provided to the teacher. To be excused from Physical Education, you must have a written excuse 
submitted by your doctor on doctor’s letterhead.  Parents are allowed to excuse their student from PE once a semester.  If your 
student is unable to participate in PE an alternative assignments may be required during this time. 
Should a student have an injury that requires the use of the elevator, a written excuse needs to be submitted from the 
parent/guardian or doctor. Students are not to violate the privilege of using the elevator. 
 

DISTRICT FOOD ALLERGY POLICY 
Life-Threatening Allergies 
Recognizing that students with life-threatening allergies attend our school, the Keokuk Community School District will               
maintain a system-wide emergency plan for addressing life-threatening allergic reactions and maintain an Individual              
Emergency Medical Plan (IEMP) for any student(s) whose parents/guardians, and physicians have informed the principal of                
the school in writing that the student(s) has a potentially life-threatening allergy. Further, the District will utilize procedures                  
to minimize the chance of a child experiencing a life-threatening allergic reaction. 
 

Procedure for Implementing Life-Threatening Allergy Policy 
1. The school principal, in consultation with a school nurse, will be responsible for notifying the classroom teachers,                  
classroom associates, and parents of students in classrooms where one or more students have a life-threatening allergy. (The                  
allergy must be clearly documented by the primary care physician or a board certified allergist.) Notification will include an                   
explanation of the severity of the health threat, a description of signs and symptoms to be aware of and a concise list of foods                        
and materials to avoid. Parents, in consultation with their primary care provider/allergist, will provide the list of allergens to                   
be avoided.  

DISTRICT FOOD ALLERGY POLICY - continued 
2.  The District may request that parents/students avoid nuts and nut products in lunches and snacks in grades PreK-12. 
3. NO HOMEMADE TREATS OR FOOD ITEMS (excluding homemade lunches) for students, will be brought into our schools                  
either by parents or students. All treats must be commercially prepared and packaged for distribution with intact ingredient                  
labels. Treats may be distributed by the classroom teacher for special occasions, such as birthdays or holiday parties.                  
Classrooms with students who have life-threatening allergies may have more specific guidelines depending on the type(s) of                 
allergy. 
4. Food preparation will be allowed in academic curriculum for grades PK-12 with the principal’s approval (who is in                   
consultation with a school nurse.) An exception will be made for food preparation as related to the Individual Education Plan                    
of individual student’s goals served in special education in PK-12 grades. Precautions will be taken for students with                  
life-threatening allergies. 
5. Only prepackaged food manipulatives should be used in classrooms. Peanut butter jars should not be used for storage of                    
manipulatives, even if the jars have been thoroughly washed. 
6. Classroom pets that have been pre-approved by the building principal will be allowed provided that nut-free foods and                   
bedding are used. Visiting pets are prohibited in our schools. Exceptions will be made for service animals and approved                   
classroom curriculum units involving animals as a part of a lesson or lessons. 
7. Whenever students travel on field trips or out of the building for walks or other adventures, a clear plan to activate                      
Emergency Medical Services (911) should be reviewed by all teachers and chaperones. Teachers or others conducting the trip                  
will converse with the building nurse or med-clerk prior to leaving the building to ensure that all parts to the plan are                      
prepared and ready to go for the student(s) with allergies. Field trips need to be chosen carefully; no child should be excluded                      
from a field trip due to unavoidable allergen exposure. (NOTE: How to activate EMS should be included on the field trip                     
forms.) 
8. The District Transportation Supervisor and our child care programs will be notified of the student(s) who have                  
life-threatening allergies. It will be the Transportation Supervisors’ and child care director’s responsibility to communicate               
this information to all regular drivers and substitute drivers. 
 

Keokuk Middle School is a tree nut aware facility.  Please try not to send any food or food product containing tree nuts to 
school with your child.  These include: cashews, pecans, almonds, walnuts, hazelnuts, pistachios, brazil nuts, pine nuts, 
macadamia nuts, shea nuts.  Please check food labels as these may be found in granola bars, energy bars, cereal, and lotions. 
 

Self-Administration of Asthma or Other Airway Constricting Disease Medication; Students prescribed asthma medication 
or medication for any other airway constricting disease may carry it on them during the school day. The school district and its 
employees incur no liability, except for gross negligence as a result of any injury arising from the self-administration of 
medication by the student. The school must have on file a signed permission slip from the nurse’s office permitting student to 
carry asthma inhaler.  

 
FOOD SERVICES 
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Lunch is to be paid for using the Keokuk Community School Lunch Account System.  Should there be additional items offered 
for sale at lunch, these items will be on a “cash only” basis. Each individual has an account where the money is placed to pay 
for lunch. Parents can send the cash or check with their child or can mail it to: 
 

Food Services 
c/o Sarah Hackett 

Keokuk Middle School 
2002 Orleans Street 

Keokuk, Iowa  52632 
 
Students are responsible for the charges to their account by using their lunch card (Student ID) or punching in an assigned 
number. No student is to sell, borrow, or trade with their lunch card or lunch number. The district is not responsible for 
charges made to an account. Students will be notified when the account is getting short of funds. Failure to keep the account 
solvent will result in the child not being able to eat school lunch until money is deposited in the account.  
 
In an effort to maintain an environment that promotes healthy eating for our students, the following foods/beverages will 
not be allowed: sugary, carbonated beverages (soda pop), candy, fast foods, and other foods that are high in fat, sugar and/or 
sodium but low in nutrient value. If you are unsure, please call the school to check beforehand. 
 

ACADEMICS 
At Keokuk Middle School academics come first.  It is the job of the student, teachers, parents and all staff to work together in 
order to ensure students have done their best to prepare for high school.  All KMS course offerings can be found in the 
Parent/Registration Handbook.  

POWERSCHOOL 
PowerSchool is a computer program that allows parents and students the opportunity to check grades, communicate with 
teachers, view report cards, and check lunch accounts. You can also sign up to receive email notifications for attendance, lunch 
balances, grades, and school announcements.  
 

This web-based system does not require a specific type of computer hardware or software, simply access to the internet.  You 
can reach PowerSchool by going to: 
http://keokukschools.org/; Quick Links; PowerSchool Public Portal or   https://ps-keokuk.gwaea.org/public/ 

In order to create a family account in PowerSchool you must first obtain each student’s “Guardian Web Information” access ID 
and password.  This is different from the student’s school access ID and password. If you lose your password access, contact 
the KMS Guidance office and they will assist you with a password reset. 
 
Login to one of the following addresses above and follow the step by step commands. When creating a family account it will 
first ask you to create an ID and password. Once you have created your unique ID and password, write it down and put it in a 
safe place. The Keokuk Middle School does not have access to your password, however we are able to reset that information if 
needed. Next you will need to enter in your “guardian web information” into the student section. This will grant you access to 
each student under one account. 
 

If at any time you would like access to PowerSchool, or have misplaced your “guardian web information,” please call the 
Keokuk Middle School Guidance Office and we will be happy to assist you.  
 

PROMOTION POLICY 
Our role as a middle school staff is to ensure that every student is prepared for their high school education and beyond.  To 
ensure this, our students assistance team may decide to make modifications to a student’s schedule to ensure they have time 
to achieve a passing grade in a core (Language Arts, Math, Science, Social Studies) class.  
 

REPORT CARDS  
Students can access the report card through PowerSchool (once you have logged in click on “additional features” and then 
“other docs”).  The report card will contain information about student academic progress, attendance, and may include 
comments. If Parent/Teacher Conferences are scheduled within this one week period, the report cards will be distributed at 
that time.  

  
If questions come up about the report card please contact the school immediately. Any questions about grades or comments 
on the report card should be directed to the classroom teacher(s). 
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INDIVIDUAL AND GROUP HONORS 
Honors and awards in scholarship, citizenship, music, academic contests, attendance, athletics, and sportsmanship are 
presented each year to students at KMS.  Most honors will be presented at special assemblies during the school year.  There is 
also an annual awards ceremony at the end of the school year where awards are presented and students are recognized. 
 

HONOR ROLL 
The Keokuk Middle School Honor Roll will be figured by the KMS Guidance Office at the end of each quarter/semester.  For the 
purpose of computing the honor roll, each year long class and semester class will be assigned the following point values:  A=4, 
B=3, C=2, D=1, F=0.  
 

The honor roll has three levels: 
Principal’s Honor Roll 4.00 
“A” Honor Roll 3.50 - 3.99 

            “B” Honor Roll 3.00 - 3.49 
 

                                                                STUDENT RECORDS  

Federal Family Educational Rights and Privacy Act of 1974 (PL93-380) provides that parents shall have access to permanent 
school records and an opportunity to challenge any contents which may be inaccurate, misleading, or inappropriate. 

POINT OF LAW: A guaranteed parental right to review children’s records by request, and the right to inspect and review any 
and all records, files, and data directly related to their children. This would include all material incorporated into cumulative 
record folders. 

Each school district has established appropriate procedures for granting parental access to records within reasonable 
time....not to exceed 45 days from the formal request. Parents shall have an opportunity for a hearing to challenge contents in 
order to ensure records are not inaccurate, misleading, or otherwise in violation of the privacy or other rights of the student. 

The law prohibits the school from releasing the student’s records except: To other local school officials including teachers 
within the same educational unit or an agency that would have legitimate educational interests. To officials of other secondary 
schools or school systems to which the student intends to transfer, upon condition that parents are notified of the transfer, 
receive a copy of the record desired, and have an opportunity for a hearing to challenge record contents. No information will 
be furnished in any form to any other persons than listed above unless...it’s in compliance with a judicial order or subpoena, 
there is written parental consent specifying records to be released, the reasons for such release and to whom must be 
specifically stated. The opportunity for parents to receive a copy and for students, if desired, must follow this procedure. 

All persons, agencies, or organizations desiring access to records shall be required to sign a written form which shall be kept 
permanently with the file of the student, only for inspection by parents or students indicated specifically the legitimate 
educational interest or other interest each has in seeking information. (Such forms shall be available to parents and to school 
officials responsible for record maintenance as a means of auditing the system.) 

The persons seeking access to the records must agree not to transfer information to another person without written consent 
of parents. Whenever a student has attained eighteen years of age, the permission or consent required of and the rights 
accorded to the parents of a student shall thereafter ONLY be required of and accorded to the student. 

This law prohibits use of students’ or parents’ names (or social security numbers) for reporting purposes in statistical 
gathering programs without consent of parents, except in a case of student’s application for financial aid and compliance with 
a judicial order of a subpoena. 

ATTENTION: The following information may be released to the public in regard to any individual student of the school district 
as necessity or desirability arises: name, address, telephone listings, date and place of birth, major field of study, participation 
in officially recognized activities and sports, weight and height of members of athletic teams, dates of attendance, degrees and 
awards received and the most recent school or institution attended by the student. Any student, parent or guardian not 
wanting this information released to the public must make a written objection to the principal, or to the person in charge of 
the information at the school where the student is in attendance. It will be required to renew this objection at the beginning of 
each school year. 
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STUDENT ATTENDANCE 
 

INCLEMENT WEATHER 
In case of inclement weather be prepared to have early dismissal or late starting times for class. Please do not call the 
administrators or the KMS main office. Call the school information line at 524-1402. The phone lines will be needed to 
contact staff, transportation, maintenance, and other services dealing with school. A Power Announcement will be issued to 
contact parents as well via phone, e-mail and text. Please be sure your phone numbers are updated in PowerSchool. 
Please be prepared to have your child taken care of in advance.  Check your local radio or television stations or go to 
http://www.keokukschools.org 

PICK UP AND DROP OFF 
Parents we ask that when picking up and dropping off your students you remain in your car when using the Orleans & 20th 
street entrance. Parking will NOT be allowed in these locations between 7:45am - 8:30 am & 2:45pm - 3:30pm throughout the 
school day. For more information please refer to the linked google map. KMS pick up and drop off map 

ATTENDANCE 
The child’s attendance is the responsibility of the parent/guardian. The parent/guardian must contact KMS on the day of the 
absence. This contact should be completed by 8:00 a.m. if possible.  CALL 524-3737 TO REPORT THE ABSENCE OF THE 
STUDENT. School officials will make an attempt to contact the parent/guardian if no telephone call is placed to the MAIN 
OFFICE by 8:00 a.m. If no telephone is available, or no personal contact is possible, the parent/guardian must send a written 
note with the child upon their return to school. If no contact is made, the child will be considered truant until an acceptable 
excuse is provided. 

1) KMS is a closed campus which means once a student arrives at school, he/she may not leave without approval from 
school personnel. 

2) The student must be seated quietly in his/her first classroom when the tardy bell rings.  
3) Students who arrive late to school must report directly to the main office where they will “sign in” indicating 

name/ time/ reason for being late. Office personnel will provide an office pass which is required to be admitted to 
class. Those students who are late for reasons not considered excused absences are tardy. 

4) Students who must leave campus during the school day are required to have a note or phone call from their 
parent/guardian to confirm the need to leave early. The student will not be dismissed from class without verbal or 
written notice from office personnel.  Before leaving the building, the student must “sign out” in the office indicating 
name/time/reason for leaving. The student must “sign in” should he/she return before the end of the school day. 

5) Students are expected to complete all school work missed during an absence. Students have two (2) days for each 
excused day absent to complete the work. Extended absences would result in additional time worked out with 
individual teachers. 

6) Absences will be excused by the main office for the following reasons: 
a. Personal illness (up to 5 per year-after 5 medical excuse is needed) 
b. Death in the family 
c. Professional appointment 
d. School event or activity 
e. Special requests made to administrator 
f. The parent/guardian will contact the main office should there be a need for an extended absence.  This 

contact should be made at least two (2) days in advance so school work can be collected. 
7) Initial tardies will result in classroom detentions issued by teachers. 
8) Students who are absent from school for any reason that does not satisfy school guidelines are considered truant. 

Truancies occur when parents/guardians do not present acceptable reasons for absences; when students do not 
attend school as directed by their parent/guardian; when students do not report to class or activity; when students 
leave the classroom/building/grounds without permission from school personnel.  Students who are truant will be 
referred to school administration and will be subject to disciplinary action: 

a. The parent/guardian will be notified of the truancy. 
b. Truancies for not reporting to class/activity or for leaving class/building / grounds without permission will 

result in consequences being assigned for all time missed.  
c. Truancy will result in consequences. 
d. Continued truancies will result in referral to Department of Human Services and/or County Attorney 

as defined by the Lee County School Attendance Policy.  
Students who accumulate excessive absences, as determined by school personnel, may be required to develop an attendance 
contract with the school and the county attorney. 
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KEOKUK MIDDLE SCHOOL ATTENDANCE POLICIES 
 

Attendance Policy 
In accordance with Iowa Code (299.1), Keokuk Community School District has set a minimum of 97% for an attendance rate. 
Once a student has an attendance percentage that is too far below this expectation, it is our legal obligation to contact our local 
County Attorney for support.  Below is more information about when notices are sent to parents as the school year progresses. 
Calling in to excuse your student is still very important, because after 2 unexcused absences, we move right to the step of 
contacting the County Attorney.  When a student has a medical note for an absence, the absence is put in as medical and does 
not count towards the days listed below.  
 

Semester 1 Semester 2 
6 absences - 1st Notification 8 absences - 1st Notification 
9 absences - 2nd Notification 11 absences - 2nd Notification  
11 absences - Attendance Cooperation Meeting 13 absences - Attendance Cooperation Meeting 
*County Attorney *County Attorney 
 

*If parents/guardians do not attend the cooperation meeting OR do not follow the guidelines determined at the meeting, they will 
be referred to the county attorney. 
 

     BEHAVIORAL GUIDELINES 
 

“One of the foremost advances in schoolwide discipline is the emphasis on schoolwide systems of support 
that include proactive strategies for defining, teaching, and supporting appropriate student behaviors to create 
positive school environments. Instead of using a piecemeal approach of individual behavioral management plans, a 
continuum of positive behavior support for all students within a school is implemented in areas including the 
classroom and non-classroom settings (such as hallways, buses, and restrooms). Positive behavior support is an 
application of a behaviorally-based systems approach to enhance the capacity of schools, families, and 
communities to design effective environments that improve the link between research-validated practices and the 
environments in which teaching and learning occurs.” (www.PBIS.org, 2018)  

KMS is a PBIS school with a system of positive acknowledgements for students who follow school taught 
expectations.  There is also a clear path of consequences when students choose to not follow expectations.  
  

ASSEMBLIES AND CONCERTS 
Keokuk Middle School attempts to provide a variety of student assemblies to complement the academic opportunities 
provided at KMS. Our music department also presents several concerts during the school year with the following expectations: 

1) Students are to enter and exit the gymnasium orderly and quietly. 
2) Students are to sit in their assigned area. 
3) Students may visit quietly once they are seated. As soon as the assembly/concert begins, which is usually when 

someone stands up before the group, talking is to cease. 
4) Students are to always display respect to those individuals involved in an assembly/ concert. This includes: 

a. being attentive during the assembly/concert. 
b. refraining from talking and making other noises during the assembly/concert. 
c. responding to requests made of them by assembly/concert participants. 
d. The only appropriate display of appreciation is courteous applause. This does not include rhythmic, 

“count-off” applause unless the individual presenting the assembly/concert requests the audience to do this 
type of response. 

         5)   Whistling, yelling and other similar methods of expression are not appropriate. 
         6)   Students are to be seated in an orderly fashion. Feet should not be on the seat in front or behind you. 
         7)   Students need to remember we are hosts to those involved in assemblies/concerts. We want to make every effort to  
                          give them a good impression of our school and our community. 
          8)  Students who wish to not attend an assembly/concert, because of religious reasons, need a written note from their  
                          parent/guardian. 
 

BEFORE/AFTER SCHOOL BEHAVIOR 

16 



 

Students may arrive at school at 7:45 a.m. and should leave by 3:20 p.m. unless in an activity. Students who arrive at 7:30 a.m. 
to meet with a teacher for assistance, school work, teacher detention, athletic practice, club activity must sign in with the 
hallway supervisor before they will be allowed in different areas of the building, otherwise they should congregate in the gym. 
Students who arrive early to meet with a teacher must remain in the classroom until 7:50 a.m., at that time they will be 
dismissed to go to their locker prior to first hour. Students arriving before 7:45 are expected to wait outside.  
 
At the completion of the school day, students have four options: report directly to a classroom to work with a teacher, report 
directly to detention, report directly to athletic practice or activity site, leave school and school grounds within 10 minutes of 
the end of the school day. 
 

BUS BEHAVIOR 

Please refer to the “KMS Behavior Expectations Table” for appropriate bus behaviors. 
1) Keep your hands to yourself and your property. 
2) The driver has the right to assign seats on the bus. 
3) No eating or drinking on regular bus routes. 
4) Stay away from bus doors until bus students exit the bus before entering the bus. 
5) Remain seated while the bus is in motion. 
6) Keep aisles clear. 
7) Keep head, arms and hands inside the bus. 
8) Keep the bus clean and damage free. 
9) Be respectful to the driver and make safe choices. 

If students are not able to follow bus expectations they may be asked to not ride the bus for an extended period of 
time.   Building administrators will work with transportation to keep buses safe and orderly. 
 
 

CAFETERIA BEHAVIOR 
Please refer to the “KMS Behavior Expectations Table” for appropriate cafeteria behaviors. Keokuk Middle School is a 
“closed campus” which means all students eat lunch in the cafeteria. Parents may take their children to lunch provided the 
parent reports to the main office to pick up the child and does not cause the child to miss class time. Students are not allowed 
to bring pop or high sugar energy beverages into the cafeteria.  Students may eat in the classroom with a teacher provided the 
teacher gives you permission and provides a pass to the cafeteria supervisors.  If students are not able to follow lunch 
expectations they may be asked to sit in isolation for an extended period of time during lunch or be subject to 
consequences listed in the “KMS Major Consequences Table.” 
Students will:  

CAFETERIA BEHAVIOR - continued 
1) Walk single file down to the cafeteria with teachers from their previous class. 
2) Sit with the students they have their previous class with.  Students will have no more than 2 students at each bench. 
3) Only get up when they are:  

a. Dismissed to get their food. 
b. Dump your tray.  Students must choose to dump the tray when allowed or at lunch dismissal. 
c. Get a la carte. 

4) If a student wants to get up to go to the nurse or bathroom they are to raise their hand. 
5) Conversations should be quiet and should be confined to those students at your table. 
6) Students are to keep hands, feet, and objects to themselves. At no time should you throw any food or items. At no time 

should you bother another student, his/her food, or personal property. 
 

ELECTRONIC DEVICES  
For the purposes of this section, electronic devices include cell phones, MP3 players, iPods, tablets, etc. Cell phones 

and all other electronic devices must be stored in student lockers during the school day (except for lunch time for 8th 
grade students).  They may not be used during class time or passing time, which includes assemblies or other class time 
activities that may not be conducted in the classroom, unless the teacher gives the students permission or if it is part of an 
incentive. 6th and 7th grade student cell phones must remain in their locker from 8:10 a.m. to 3:10 p.m.  

Any student whose phone rings or vibrates, who is caught with the phone out during the day, or who is caught using 
the phone during class time or passing time will have the phone confiscated by school staff.  Students who are caught using a 
phone illegally or in violation of school rules on cheating, will have the phone confiscated and is subject to referral to the 
police, suspension, or expulsion from school. 
 

Violations of electronic device use will result in the following consequences: 
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1) First offense: teacher will take the phone, bring it to the office and the student will pick it up at the end of the day. 
2) Second offense: teacher will take the phone, bring it to the office and the student’s parent will need to come get the 

device. 
3) Third offense: teacher will take the phone, bring it to the office and the student’s parent will need to come get the 

device and the student will not be allowed to have the device in the building for the rest of the year. 
 

FIRE ALARM/BOMB THREAT 
It is illegal for a student to set off the fire alarm when no fire exists or to make a bomb threat. Any student who violates this 
policy will be assigned a minimum five day out of school suspension, will be referred to the police, and may be recommended 
for expulsion from school. 

FIREWORKS 
It is illegal for a student to possess or use fireworks. A violation of this policy will result in the fireworks being confiscated and 
properly disposed of. The student will be assigned consequences from the “KMS Major Consequences Table”. 
 

FORGERY 
Any student that is found forging school documents or using any forged documents will be referred to a school administrator 
and will be assigned consequences from the “KMS Major Consequences Table”.  This includes any time a student claims his 
or her work as their own when the work really was someone else’s work. 

GANGS 
State law prohibits any secret fraternity, sorority, or society of any kind in a public school. Any student participating in 
activities related to any secret organization may be referred to the Board of Education for an expulsion hearing. No student on 
or about school property or at any school activity shall: 

1) Wear, possess, use, distribute, display or sell any clothing, jewelry, emblem, badge, symbol, sign, or any other items 
which may indicate membership or affiliation in any gang.  

2) Commit any act of omission, or use any speech, either verbal or non-verbal (gestures, handshakes etc.) implying 
membership in a gang. 

3) Use any speech or commit any act of omission in furtherance of the interests of any gang or gang activity, including, 
but not limited to: 

a. Soliciting other students for membership in any gangs. 
b. Requesting any person to pay protection or otherwise intimidating or threatening any person. 
c. Committing any other illegal act or other violation of school district policies. 
d. Inciting other students to act with physical violence upon any other person. 

Students that violate these expectations will be subject to the “KMS Major Consequences Table”. 
 

GUM/CANDY/FOOD/DRINK 
Students may chew gum in the general areas of the building and in class provided the teacher allows gum in his/her 
classroom. The gum must be properly disposed of in wastebaskets. There is to be no candy eaten during the school day unless 
in the lunchroom as part of the student’s lunch, or in class as a special reward from that specific teacher. The candy must be 
consumed in that classroom. All food and drinks are to be consumed in the cafeteria. Students may have food/drink in their 
locker if it is part of your lunch. These items are not to be consumed at any time other than your lunchtime. The only beverage 
students should consume in the hallways and classrooms is water. If students choose to carry a water bottle, it must be a 
transparent water bottle that will not spill if tipped over in a classroom.  
 
Students who violate this policy will have the items confiscated and the items will be properly disposed of. Continued 
violations may result in additional consequences from a staff member or referral to an administrator where consequences will 
be assigned from the “KMS Major Consequences Table”. 
 
 
 

HARASSMENT (BULLYING) 
The Keokuk Community School District policy specifically defines the following types of harassment: 

1) Sexual Harassment 
2) Harassment Based on Race or Color 
3) Harassment Based on Religion or National Origin 
4) Harassment Based on Disability 
5) Harassment Based on Sexual Orientation 

 
Per section 280.28 in Iowa Code, “'Harassment' and 'bullying' shall be construed to mean any electronic, written, verbal, or 
physical act or conduct toward a student which is based on any actual or perceived trait or characteristic of the student and 
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which creates an objectively hostile school environment that meets one or more of the following conditions: 
1) Places the student in reasonable fear of harm to the student's person or property. 
2) Has a substantially detrimental effect on the student's physical or mental health. 
3) Has the effect of substantially interfering with a student's academic performance. 
4) Has the effect of substantially interfering with the student's ability to participate in or benefit from the services, 

activities, or privileges provided by a school.” 
 
Common Examples of Bullying Include But Are Not Limited to: 

1) Teasing someone about sex, their body, their family members, something they have said or done, when they are 
agitated or having a bad day, or when they have asked you not to. 

2) Taking someone’s personal property and hiding it, throwing it around, vandalizing it, keeping it, throwing it away, 
destroying it, giving it to someone else. 

3) Hitting, tripping, shoving, stabbing or poking with objects, or writing on another person. 
4) Sending notes, messages via friends, creating or passing rumors, writing statements on objects such as 

notebooks/walls/bathroom stalls/lockers etc. 
5) Making nonverbal communications such as acting like you are going to hit or shove someone, pointing and laughing at 

someone, getting very close to a person to where you violate their personal space. 
6) Purposely excluding someone from activities or associations with others when the intent is to communicate exclusion 

to the person as a negative action towards them.  
 
 

Submission of a good faith complaint or report of prohibited harassment will not affect the complainants or reporter’s grades 
or educational opportunities. The School District will discipline or take appropriate action against any student, teacher, 
administrator or other school personnel who retaliates against any person who reports alleged harassment or any person who 
testifies, assists or participates in an investigation, or who testifies, assists or participates in the proceeding or hearing relating 
to such harassment.  Retaliation includes, but is not limited to any form of intimidation, reprisal or harassment. 

 

RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES 
We as a school district encourage all patrons to contact the building administrator if you have concerns regarding issues 
involving your student. If you do not feel your issue has been heard, you do have the right to contact other levels of authority. 
These procedures do not deny the right of any individual to pursue other avenues of recourse which may include filing charges 
with the Iowa Civil Rights Commission or the U.S. Department of Education, Office of Civil Rights, 8930 Ward Parkway, Suite 
2037, Kansas City, MO 64114, phone (816) 268-0550; fax (816) 823-1404 

 
 

HALLWAY/RESTROOM/PASSING TIME 
Please refer to the “KMS Behavior Expectations Table” for appropriate hallway/Pods behaviors. During class time, you must 
have a signed pass to be in the hallways.  This must be your planner or an acceptable pass from a school staff member. You 
must have permission to leave class from the adult who is responsible for that class. Reasonable requests will be honored but 
staff members have the authority to deny your request; monitor your continued requests and establish restrictions on your 
approval of passes during class time.  You also must keep the noise down while you are in the hallways.  Please speak at a low 
level and shut your locker quietly.  
 

INAPPROPRIATE LANGUAGE AND GESTURES 
The use of any swear words and profane or vulgar statements, or actions, is prohibited at school. Students should show 
respect for others and for themselves in how they speak and act. Students will be referred to an administrator.  
 

NUISANCE ITEMS 
Students are to leave toys, collectible items, laser pointers, water squirters, throwing devices, smoke bombs, stink bombs, 
slime, and poppers at home.  If an item that is brought to school becomes disruptive in the classroom, the teacher has the right 
to confiscate the item in order to maintain the classroom order. 
 

WEAPONS 
Board Policy Code No. 502.10 states the following: The Board believes weapons and other dangerous objects in school district 
cause material and substantial disruption to the school environment or present a threat to the health and safety of students, 
employees and visitors on the school district premises or property within the jurisdiction of the school district. 
 
School district facilities are not an appropriate place for weapons or dangerous objects. Weapons and other dangerous objects 
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shall be taken from students and others who bring them onto the school district property or onto property within the 
jurisdiction of the school district or from students who are within the control of the school district. 
 
Parents of students found to possess a weapon or dangerous objects on school property shall be notified of the incident. 
Confiscation of weapons or dangerous objects shall be reported to law enforcement officials, and the student will be subject to 
disciplinary action including suspension or expulsion. Students bringing a firearm to school shall be expelled for not less than 
twelve months. The Superintendent shall have the authority to recommend this expulsion requirement be modified for a 
student on a case-by-case basis. For the purpose of this portion of this policy, the term “firearm” includes any weapon which is 
designed to expel a projectile by the action of an explosive, the frame or receiver of any such weapon, a muffler or silencer for 
such a weapon, or any explosive, incendiary or poison gas. Students who bring weapons to school will be subject to the “KMS 
Major Consequences Table”. 
 
Weapons under the control of law enforcement officials shall be exempt from this policy. The principals may allow authorized 
persons to display weapons or dangerous objects for educational purposes. Such a display shall be exempt from this policy.  It 
shall be the responsibility of the superintendent, in conjunction with the principal, to develop administrative regulations 
regarding this policy. 
 
 

BUILDING DISCIPLINE & CONSEQUENCES 
From time to time there is a possibility that students will not follow the expectations. In that event students will be re-taught 
the expectations either by the classroom teacher, guidance counselor, associate or the administration. The following 
misbehaviors are broken down by major behaviors (handled by the office administration) or minor behaviors (handled within 
the classroom) 
 

KMS Majors and Minors Table 

Behaviors Majors (Office-managed) Minors (Teacher-managed) 
 

Inappropriate 
Verbal Language 

- Using profane language purposefully  
  or repeatedly toward an individual  

- Unintended hurtful words 
- Laughing at others’ opinions 
- Profanity that is not directed but “slips out” 

Fighting/Physical 
Aggression 
(physical contact) 

- Serious physical contact where injury  
   may occur 
- Spitting on or at someone 
- Initiating a fight 
- Threatening with dangerous object 
- Intense/loud verbal altercation 

- Non-serious, but inappropriate physical contact 
- “Play” fighting or horseplay 
- At the discretion of the staff member 

Defiance/Disrespect
/Noncompliance/ 
Food and Drink 

- Total refusal to comply/requires  
  removal from the situation by an adult 
- Refusing to serve detention 
- Walking away from teacher/staff  
   when being spoken to 
- Arguing with adults/Talking back 
- Missed one teacher detentions with  
   two days to serve 

- Brief or low-intensity failure to respond to adult  
   requests  
- Yelling at others 
- Making noises after being asked to stop 
- Running in the halls after a reminder 
- The student needs more than one prompt to get on 
   task. 
- The student teases another student. 

 
Disruption 

- Sustained loud talk 
- Yelling or screaming 
- Continued noise with materials 
- Horseplay or roughhousing that leads  
   to injury 
- Sustained out-of-seat behavior 
- Throwing items that can/do cause  
   injury 
- Threatening an unsafe action 
     - Bomb Threat  - False fire alarm 
- Repeated unnecessary  
   talking/blurting 

- Physical horseplay (can lead to major if repetitive) 
- Keeping others from learning through noises or  
   actions 
- Note passing 
- Working in a loud, disruptive manner 
- Not bring materials/unprepared (only if repetitive) 
- Throwing items (staff discretion) 
 

Property Damage  - Deliberately impairing the usefulness - Low-intensity misuse of property 
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of property 
- Making a mess in the bathroom or in 
the classrooms with water/paper 
towels or other materials 
- Going to the bathroom on the floor or 
in an inappropriate area 
- Vandalism 
- Setting fires 

- Punching/kicking lockers with intent to cause 
damage 
- Minor or unintentional damage of school/personal 
property 
- Making marks on any school property 

Dress Code (does 
not follow buddy 
room protocol)  

- Clothing repeatedly does not meet 
school dress code (parents are 
contacted if multiple offense) 

- Handled in office 

Public Display of 
Affection 
 
 
 

- Kissing 
- Sexual activity 
- Continued PDAs after asked to stop  

- Hand holding 
- Hugging  

Behaviors Majors (Office-managed) Minors (Teacher-managed) 
Harassment/ 
Teasing/ 
Taunting (Abusive 
and Inappropriate 
Language) 

- Threats and intimidation 
- Obscene gestures/exposure 
- Offensive pictures, audio, video,  
   written notes, and/or captions 
- Offensive comments or captions  
  (based on race, religion, sexual  
  orientation, gender, age, national  
  origin, SES, appearance) that affect  
  school culture 
- Sustained/intense verbal attacks  
  based on ethnic origin, disabilities,  
  or personal matters 
- Sexual harassment/assault(sexual  
  advances, requests, telling jokes,  
  touching others and self, sexting ) 
- Bullying (as determined by Building  
  Investigation Team) 
- Bigotry or intolerance 
- Playing harmful tricks 
- Cyber bullying 

- Name calling-non offensive language  
- Intentionally blocking the path of others 
- Knocking books out of others' hands 
- Spreading rumors/gossip 
- Intentionally embarrassing someone through  
   comments or actions 
- Invading someone’s privacy 
- Repeating the behavior even after the other person  
   told you to stop 
- Taking a picture, audio, and/or video of an 
    individual without their consent 

Lying/Cheating/ 
Theft 
(non-academic 
property) 

- Not telling the truth when it involves  
  someone's personal safety or  
  property damage. 
- Proof of taking another student's  
  class work or property without  
  permission OR intentionally providing  
  completed work to another individual  
  with the intent to cheat. 
 

- Substituting someone else’s work for your own  
   (cheating) 
- Lies initially, but after a little questioning, tells the 
  truth 
- Possession of or having passed on, or being  
   responsible for removing someone else’s property 
- Taking another student’s school materials (returns  
   after being asked) 

 
Skip Class/Truancy/ 
Tardy 

- Leaving classroom/school without  
   permission unless they have a Tier 2  
   plan 
- Wandering the hallways/restrooms  
   when class is in session (unassigned  
   area) 
- Not going to assigned area.  
- Hiding in areas of the building 
 

- Currently all non-first hour tardies and absences 
are  handled by teacher discretion (detention, call 
home,   etc) then if a student doesn’t serve the 
detention, then they get ISS) 

Weapons - Possession of knives or guns (real or  
   look alike) 
- Possession of other objects readily  
   capable of causing bodily harm 
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Possession of a 
Controlled Item 

- Possession of pictures or graphics of  
   questionable sexual content 
- Possession of a weapon (see  
   Weapons) 
- Possession of drug paraphernalia 
- Possession of  
   drugs/alcohol/tobacco/Vape 
- Possession of pornographic material 

- Possession of a formerly combustible or dangerous  
   item that is no longer capable of causing bodily 
    harm or property damage, no evidence of use 
- Possession of illicit or illegal images 

Inappropriate 
Technology use 

- Intentionally hacking/accessing  
   technology that does not belong to  
   you (school or other students) 
- Looking up inappropriate images 

Refer to spreadsheet on loss of privilege created by 
Assistant Principal  
 

 
 
 
At Keokuk Middle School, common behavioral consequences include (but are not limited to):  
 
1. Re-teaching of expectations 
2. Detention—(Mon. & Thur. 3:10-4:10)  
3.  Time in the office 
4.  Isolation or time-out 
5.  Lunch Detention 
6.  Loss of privileges 
7. Check In / Check Out with faculty member 
8.  Parents attend school with student 
9.  Check & connect with faculty member 
10. Saturday/Extended Day School 
11. Referral to A.E.A. for special placement  Students “work  
       off” consequences or clean up damages 
12. Removal from school bus 
13. Parent Conference 

14. Referral to Juvenile Office or County Attorney 
15. Removal from a class for a period of time 
16. Probation (including participation in extra-curricular  
        activities) 
17. File a complaint with police or press charges 
18. Removal from athletic teams and clubs 
19. Independent study of class or classes 
20. Assignment to Behavior Intervention class 
21.  In-School Suspension 
22.  Out of School Suspension 
23.  Referral to guidance for counseling (other  
        consequences which may be appropriate for the  
        circumstance may be used 
24.  Expulsion 

 
KMS Major Consequences Table 

Offense Expected Behavior Offense #1 Offense #2 Offense #3 

Tardy to class or not being in 
an assigned area of the 
building 

Be ready and 
prepared for class. 

● First time teacher indicates 
excessive tardies OR first 
time in unassigned area; 30 
minute detention 

● Second time teacher 
indicates excessive tardies 
OR second time in 
unassigned area; 60 
minute detention 

● Re-teach getting to class 
on time 

● Third time teacher indicates 
excessive tardies OR third 
time in unassigned area; 1 
day ISS 

● Re-teach getting to class on 
time 

● Phone call home 

Fighting Be respectful of 
others.  If someone is 
bothering you, ask 
them to stop or tell a 
teacher 

● 1-3 days OSS** 
● Phone call home 
● Re-teach appropriate 

behavior 
● Conference with students 

and parents upon re-entry 
● Conflict resolution 

● 3-5 days OSS** 
● Phone call home 
● Police notified and charges 

may be pressed 
● Recommendation for 

expulsion 

 

Vandalism or theft of 
property 

Be respectful of 
others’ and school 
property 

● 30 minute detention or 
ISS** 

● Phone call home 
● Re-teach appropriate 

behavior  

● 3 days OSS 
● Phone call home 
● Re-teach appropriate 

behavior  

● Police notified and charges 
may be pressed 

● Recommendation for 
expulsion 

Possession or under the 
influence of tobacco and/or 
alcohol on school grounds 
During school or school 
events 

Be respectful of your 
body and mind 

● Phone call home 
● 3-5 days OSS 
● Police notified and charges 

pressed 
● Discuss drug abuse with 

counselors 

● Phone call home 
● 6-8 days OSS 
● Police notified and charges 

pressed 
● Discuss drug abuse with 

counselors 

● Phone call home 
● Referral to superintendent 

for 10 day suspension and 
possible expulsion 

● Charges pressed 
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Safety threat (Possession of 
weapon or bomb threat) 

Be respectful of 
others’ safety 

● Long term suspension 
pending expulsion hearing 

● Phone call home 

  

 
Minors are handled by the teacher and each minor will result in a teacher communication with parent/guardian. 
Majors will result in communication from the teacher as well as a phone call from administration or designee.  
 
Restorative Practice: 
At Keokuk Middle School we practice restorative practice. This is a strategy that seeks to repair relationships that have been 
damaged, including those damaged through bullying. It does this by bringing a sense of remorse and restorative action on the 
part of the offender and forgiveness by the victim. Essentially,  we will seek to identify consequences that are natural and will 
repair the damage done by an offender.  For example, if a student chooses to disrespect an area of our school by vandalizing 
school property, they would be required to work with our custodial staff to repair the damage. 

 
AFTER SCHOOL  DETENTION 

Detentions given by a classroom teacher will be served with the classroom teacher and detentions given by the office will be 
held in the Student Service Office.  If a student is assigned a detention, the student must report to either the teacher’s 
classroom or Student Services by 3:15 p.m. 
 
A student will have two days to serve classroom detentions assigned by the teacher.  If a student does not serve the detention 
within that time frame the teacher will contact an administrator or the Director of Student Services..  If a detention given by an 
administrator or Director of Student Service is skipped, consequences will be increased.  

 

IN-SCHOOL SUSPENSION 
The following behaviors are expected during ISS: 

1) Only talk if it relates to school work 
2) Stay in your seat 
3) Cell phones are to be put on the counter upon entry 
4) Stay on task 
5) Stay awake 
6) All classroom rules apply in ISS 

 
Infractions of ISS rules, as well as school rules, may result in an extension of time assigned in ISS. Any serious violations or 
failure/refusal to serve an ISS will result in an OUT-OF-SCHOOL SUSPENSION. A conference with parents/guardians and the 
student may be requested before the return of the student to school. 
 

OUT-OF-SCHOOL SUSPENSION 
The following behaviors are expected during OSS: 

1) The student suspended from school shall not be on school district property for the duration of their suspension. 
2) The student will not be allowed to participate in, nor attend, district after school practices, activities, games, or social 

functions. 
3) The student, and his/her parent/guardian, may be required to have a conference with an administrator before he/she 

may return to school. 
4) It will be the responsibility of the student or parent/guardian to request, obtain, and return the completed work.

 
 

EXPULSION 
The following behaviors are expected during expulsion: 

1) A student and his/her parents or guardians will be required to have a hearing with the school board before they can 
be reinstated in the school. 

2) A student expelled from school shall not be on school property for the duration of their expulsion without the 
permission of the school administration. 

3) A student expelled from school will not be allowed to participate in, or attend, school practices, activities, games, or 
social functions. 

4) Work assigned during an expulsion may be completed by the student. It will be the responsibility of the 
student/parent to request, obtain from the school, and complete the assigned work. 
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LIBRARY GUIDELINES 
 

LIBRARY INFORMATION 
The school library is available for student use from 8:05 am until 3:30 pm Monday through Thursday and until 3:00 on Friday.  The 
library is a place for study and research.  Students are expected to be on task and act respectfully while they are in the library.  Books 
may be checked out for two weeks at a time and up to two books may be checked out by each student.  Books may be renewed for an 
additional two weeks if needed. No fines are charged for overdue books, but students are responsible for paying for items that are lost 
or damaged while checked out to them. Fines left from the previous school year need to be paid or else checkout privileges for the new 
school year will not be allowed. Students with overdue materials or fines will not be allowed to check out materials. 
 
Every student is scheduled to come to the library once a week with a Language Arts class for book check-out and/or free reading. 
Students may come from class with permission from a teacher at other times during the day with a pass.  
 
The library catalog is available online at the following web address: https://keokuk.follettdestiny.com.  The library also 
provides access to other online resources that can be found on the library services page on our school’s website. 

 
STUDENT PUBLICATIONS 

Students may produce official school district publications as part of the curriculum under the supervision 
of a faculty advisor and principal. Official school district publications include, but are not limited to, the school 
newspaper and yearbook. Expression made by students, including student expression in the school district 
publications, is not an expression of official school district policy. The school district, the board and the employees 
are not liable in any civil or criminal action for student expression made or published by students unless the 
employees or board have interfered with or altered the content of the student speech or expression.  

A faculty advisor supervises student writers to maintain professional standards of English and journalism 
and to comply with the law including, but not limited to, the restrictions against unlawful speech. No student shall 
express, publish or distribute in an official school district publication material which is:  

1)  Obscene 
2)  Libelous 
3)  Slanderous 

OR encourages students to:  
1)  Commit unlawful acts 
2)  Violate school district policies, rules or regulations 
3)  Cause the material and substantial disruption of the orderly and efficient operation of the school or school 

activity 
4)  Disrupt or interfere with the education program 
5)  Interrupt the maintenance of a disciplined atmosphere 
6)  Infringe on the rights of others. 

 
Students who believe they have been unreasonably restricted in their exercise of expression in an official student 
publication should follow the complaint procedure outlined in this handbook. 

 
EXTRA-CURRICULAR ACTIVITIES 

 

INTRODUCTION 
At Keokuk Middle School, we expect participation by as many students as possible.  We believe at this age students need to 
experience a variety of activities.  We stress that we all concentrate on developing students/athletes who are good citizens, 
who display good sportsmanship, who enjoy competition, who are responsible, who have a team-oriented point of view, and 
who experience the development of basic skills and knowledge of the activity in which they are participants.  Our effectiveness 
will be evaluated on these goals and not on what the final record may be of our athletic teams or academic/music contest 
placement.  Even though we want our students/athletes to be successful in competition we believe the above goals are the 
most important accomplishments we can experience at the middle school level. 
 

The following clubs and activities offered at KMS and are considered Extra-Curricular: 
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Art Club 
Band (K-Det, Jazz, Honor, Concert, Solo Contest) 
Basketball 
Bowling Club 
Chess Club 
Choir (Honor, Boy and Girls) 
Cross Country 
Football 
National History Day 
Math Club 
Math Counts  

Math Bee 
Reading/Book Clubs 
Robotics Club 
Science Club 
Science Fair 
Student Ambassadors 
Student Council 
Track 
Volleyball 
Writing Contests 

 
 

STUDENT/COACH/SPONSOR/PARENT COMMUNICATION 
What coaches/sponsors expect from students: 

1) Students should express concerns immediately and directly to the coach/sponsor. 
2) Students should provide notification of any conflicts with practices or games well in advance. 
3) Students should express concerns about the coach’s/sponsor’s philosophy and/ or expectations specifically and as 

soon as they become a concern. 
 

As your children become involved in the programs at Keokuk, they will have the opportunity to experience some of the most 
rewarding moments of their lives. It is important to understand that there also may be times when things do not go the way 
you or your child wishes.  This is an important time to communicate with the coach/sponsor but remember that your child is 
just one member of a group of students and the coach/sponsor has the authority to make decisions that he/she believes are 
best for the activity. 
 

What parents should expect from coaches/sponsors:  
1) Coaches/sponsors should express expectations he/she has for your child and the rest of the team. 
2) Coaches/sponsors should provide locations and times of all practices and events. 
3) Coaches/sponsors should provide information related to team requirements, i.e. fees, special equipment, off-season 

conditioning etc. 
4) Coaches/sponsors should provide information related to procedures should your child be injured during 

participation. 
5) Coaches/sponsors should provide information related to discipline that result in the denial of your child’s 

participation. 
 

It is very difficult to accept that your child is not playing as much as you and he/she may hope.  Coaches/sponsors are 
professionals who must make judgment decisions based on what they believe to be best for all students involved. It is 
appropriate to ask a coach/sponsor, and they have been instructed to discuss: 

1) Concerns regarding your child’s mental and physical status. 
2) Ways to help your child improve in the activity. 
3) Concerns about your child’s behavior. 

 

It is NOT appropriate to ask a coach/sponsor, and they have been instructed NOT to discuss: 
1) Your child’s playing/participation time. 
2) The playing/participation time of other team members. 
3) Other team members in general. 
4) Team strategy. 
5) Play calling.  

 
Should you feel the need to talk to a coach/sponsor: 

1) Talk to your child first about your concerns and your desire to talk to the coach/sponsor. Make sure your child is 
comfortable with you talking to the coach/sponsor and your child may want to attend the meeting with you. 

2) Do not call other parents, students, coaches etc.  Your concerns should be between you, your child, and the coach. 
3) Call or email and set up an appointment with the coach/sponsor.  Do not show up before or after a practice or 

game expecting the coach/sponsor to talk with you.  These are very busy and/or emotional times which do not usually 
result in positive conversations and resolution of concerns. 

4) Do not go into the meeting with a confrontational attitude.  Our coaches are not expected to take the time to talk 
to people who behave in this manner.  Go into the meeting with the understanding that both you and the 
coach/sponsor will give each other the opportunity to state your concerns and/or opinion. 

5) Should you not be satisfied with the outcome of the meeting with the coach, you should call and set up a meeting with 
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the middle school assistant principal.  The telephone number for the middle school is 524-3737. 
6) Should you not be satisfied with the outcome of the meeting with the middle school assistant principal, you should call 

and set up a meeting with the activities director.  The telephone number for the Activities Director is 524-2542. 
 

ATHLETIC FORMS 
There are a variety of forms associated with being a student athlete.  You need to be familiar with each of them and use them. 
These forms are available in the KMS office and are under the direction of the KMS Assistant Principal.  These forms include: 

1) Physical Form: Each athlete must have an updated physical before the athlete can participate.  The physical form 
must be completed and returned to the KMS office before the athlete can practice or participate in games.  

2) Concussion Form: Each athlete must have a completed Concussion form to participate.  The Concussion Release form 
must be completed and returned to the KMS office before the athlete can practice or participate in games.  

3) Consent for Medical Treatment Card: This card must be filled out and signed by the parent or guardian. In the event 
an athlete needs medical treatment and/or a guardian is not available, the coach will present the card to medical staff 
providing care. The card will be filled out once in a school year and in the possession of the in season coaching staff. 

*No student may practice or participate in any athletic activities until these forms are on file.  These forms come to the KMS 
office.  

ELIGIBILITY GUIDELINES 
Participation in extracurricular activities is a privilege provided to students as an enrichment of the total educational program. 
Therefore eligibility shall be determined by: 
ACADEMICS: 

1) Student will have passing grades in all enrolled classes with passing being D- or above. 
2) Special Education students must meet these requirements unless their IEP specifically addresses this issue. 
3) Students’ grades will be checked every Sunday, with reference to the eligibility guidelines listed above, to determine if 

the student will be eligible to participate in games/events the following week.  
4) Ineligible students:  

a. May or may not practice with the team according to the coaches’/teachers’ discretion.  If a student has a 
music lesson they are not permitted to be pulled from the class in which they have an F in an effort to protect 
the class time. 

b. Are not permitted to attend away athletic events or trips. (This includes away games, band trips, choir trips, 
science fair, etc) 

c. Must sit on the bench/sideline during home athletic events.  Band and choir students will be exempt from the 
eligibility requirements for the three night time concerts at the end of each trimester as these are graded. 

5) If a student is ineligible for 3 consecutive weeks in the same class then they are dismissed from that sport/activity 
(with the exception of year-long activities such as choir or band) 

BEHAVIOR: 
1) Possession or use of alcoholic beverages, illegal drugs, or unauthorized prescription drugs that violates school policy 

shall make a student ineligible and subject to the “KMS Major Consequences Table”. 
2) Any student arrested and/or charged with a violation of the law or commission of a delinquent act will be ineligible 

and “KMS Major Consequences Table”.  The violation must take place while the student is participating in a KMS 
sport or activity.  The consequences are to be served immediately.  Should there not be enough scheduled events left 
in the season, the remaining events will be served in the next sport or activity in which that student participates. 

3) Violation of school policies, regulations or rules which result in the suspension of a student shall make the student 
ineligible and subject to the “KMS Major Consequences Table”. 

4) Continued inappropriate behaviors at school may result in students being ruled ineligible for participation in activities 
from 1 event to the remainder of that sport/activity season. 

 
 

 
ATTENDANCE: 

1) A student who is absent from school may not participate in a game or event that day unless a special circumstance is 
excused by the school prior to the absence.  

2) In case of illness the student must have attended at least the last half of the school day (3 periods) and the decision to 
participate will be left to the discretion of the head coach/teacher, parent/guardian, the student, and a physician if 
necessary.  If the student is absent because of illness on the last day of the week, participation on the weekend is at the 
discretion of the above. 

3) Attendance rules for each activity will be developed by the coach/sponsor of the activity. 
4) The KMS Assistant Principal is to be informed in advance of decisions made concerning student attendance. 
5) A student under suspension,  ISS or OSS,  will not be able to participate in activities (practice, concerts, home or away 

games etc.)  
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NON SCHOOL TEAMS/ACTIVITIES: 

1) State guidelines require that any student participating in a school sport must secure permission from the school 
administrator to participate on a non-school team during the school’s athletic season.  KMS grants that permission to 
all KMS student-athletes. 

2) As part of this permission to participate on non-school teams, KMS athletes are expected to give their KMS sport top 
priority during that KMS season.  This involves both practice time and game time.  Failure to do so could result in 
removal from the KMS team. 

 
UNIFORMS/EQUIPMENT: 

1) Students are provided with uniforms and equipment to compete in the athletic programs offered by KMS, with the 
exception of shoes.  These are to be worn only for KMS athletic events. 

2) Students are to show  proper care of equipment/uniforms.  Any loss or damage to school property will result in the 
students being charged for the replacement or repair costs.  No student may participate in another sport until 
uniform/equipment is returned and/or repair/replacement costs are paid from the previous sport. 

 

BUS RULES AWAY EVENTS 
Students are to maintain acceptable behavior on busses.  The bus driver is responsible for safely transporting teams so 
therefore has the final authority.  Coaches are expected to maintain strict guidelines for bus behavior and must hold students 
accountable for their actions as indicated in the rules and consequences listed previously in this handbook 
 

CONSEQUENCES FOR MISBEHAVIOR ON EVENT BUSES 
The coach/sponsor is to submit a list of students who do not behave on the trip to the KMS assistant principal.  

1) First offense:  
a. Student will not be able to attend the next out of town events. 
b. If no out-of-town events are left then the student must sit out the next event in that activity. 
c. If no events are left in that sport, the consequence carries over to that student’s next activity’s first out of 

town event. 
2) Second offense:  

a. Student will not be able to attend the next out-of-town event and the next home event. 
b. If no out-of-town events are left then the student must sit out the next two events in that activity. 
c. If no events are left in that activity, the consequence carries over to that student’s next activity’s first 

out-of-town event and first home event. 
3) Third offense: 

a. Athlete will be dropped from the activity for the remainder of the season/year. 
b. The student will be placed on probation for future activities and any continued misbehaviors will result in the 

student not being able to attend any out-of-town events. 

 
 

 
 
 
 

Fee Schedule 
 

We charge a $40.00 registration fee at Keokuk Middle School. Low income students are eligible to have their student fees 
reduced or waived upon approval and verification of the free and reduced lunch form. Payment is due at registration with fee 
payment and reimbursement adjusted as follows: 
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*Reimbursement for withdrawal is the same as the registration fee depending on the month of transfer. 

 
 

Open Enrollment 

Each school year, the district shall notify parents of open enrollment deadlines, transportation assistance, and possible loss of 
athletic eligibility for open enrollment students. This requirement is a new paragraph in sub-rule 17.3(2), Iowa Administrative 
Code. This notification may be published in a school newsletter, a newspaper of general circulation or a parent handbook 
provided to all patrons of the district during the year. Parents or guardians considering the use of the open enrollment option 
to enroll their children in another public school district in the State of Iowa should be aware of the following dates: March 1, 
2019 the last date for regular open enrollment request for the 2019-2020 school year; September 1, 2019 the last date for 
open enrollment request for entering Kindergarten students and those students falling under the “good cause” definition for 
the 2019-2020 school year. 

Parents/guardians of open enrollment student whose income falls below 160% of the federal poverty guidelines are eligible 
for transportation assistance. This may be in the form of actual transportation or in the form of cash stipend. Parents should be 
aware that open enrollment may result in the loss of athletic eligibility. For further details, contact the Keokuk School District 
Central Office or reference our website, www.keokukschools.org, students and parents, student registration. 

 
School Insurance 

School insurance may be purchased at a reasonable cost.  The insurance is not provided by the Keokuk Community Schools but 
is purchased through an independent insurance company.  The is not required but is available if the  student or 
parent/guardian desires it.  Application material will be provided at registration. 

  
Investigator  

Should a student report an incident of possible child abuse, the incident should be referred to the building principal or the 
superintendent. The report will be forwarded to the superintendent who will assign it to the district Level I investigator for 
further review 
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